HUONG DAN PHAN QUYEN DPIEU HANH

- O cip cong ty dién luc, can bo cong nghé thong tin giit vai trd admin cta hé
théng.

- Hién tai d6i voi Quyén hé thdng va Quyén chirc nang hé théng da phan quyen
theo danh sach cac don vi da guri, riéng véi Quyén diéu hanh do co ciu to chirc
cua tung don vi khac nhau nén admin cua tung cong ty dién luc s€ vao phan
quyén theo hudng dan.

- Admin c6 nhiém vu vao phan quyén tai khoan (Quyén diéu hanh) cta timg don
vi. Admin 14y danh sach tai khoan c6 quyén diéu hanh: Ngu’0’1 duyét phu’ong an,
Nguoi kiém tra, Nguoi kiém soat. ..t cac don vi giri vé dé phan quyén ding
theo danh sach ay.

1. Vao chirc niing phin quyén

Buwéc 1: Vao chire ning phéan Phan quyeén tai
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Hinh 1: Man hinh menu chirc nang
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- Man hinh chuyén vé Phin quyén tai khoan
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Phan quyén tai khodn
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[va] Bonvi Chon don vi v = Danh sach tai khoan
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- Loal quyn Quyén diéu hanh - Chuwa c6 diy lléul

= ® Ngudi duyét chirc néng

Nou®i gidm st
— Nou1 kiém soat don vi céng tac = Danh sach chur = + Thém chirc néng
Ngu®i laém tra PCT, PTT, LT = Pannsach chucnang

Lanh dao don vi trvc ban kidm soat
Ngui chi huy truc tiép 15 Tim Kkiém

Chura co dir liéu!
Hinh 2: Man hinh phin quyén tai khoan

Buwoc 2: Chon phan quyéen Quyén dieu hanh
- Tir man hinh Phin quyén tai khoan chon loai quyén can phan (Quyén diéu
hanh)
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ECP V3.0

Phan quyén tai khoan
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Nousi lgém tra PCT, PTT. LCT & Danh sach chirc nang

Lé&nh dao don vi truc ban kiém soat
Ngudi chi huy truc tiép 15 Tim kidm

Chuwa co di liéu!

Hinh 3: Chon quyén diéu hanh
- Tién hanh phan timg loai nhém quyén diéu hanh: Ngudi duyét phuong an,
Ngudi giam sat, Nguoi kiém so4t don vi cong tac, Nguoi kiém tra PCT..., Lanh
dao don vi truc ban kiém soat, Nguoi chi huy truc tiép.
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Tai liéu tap huin st dung phan mém quan ly an toan lao dong

2. Quyén Nguoi duyét phwong an
Buwdéc 1: Chon don vi, phong ban can phan quyén
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Phan quyén tai khoan

[<J] Bonv DIEN LUC LANG GIANG v = Danh sach tai khoan + Xudt Bxcel

=} . b =
Fhong ban LANH BAO DIEN LUC v 1 Tim kiém
e

= Loai quyén Quyén diéu hanh v Chu’a Cé dc}’ ||éu'

= ® Ngudi duyét phuong an

Ngudi giam sat
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Nowi chl huy truc tiép 15 g

Chuwa co dir liéu!

Hinh 4: Chon don vi, phong ban can phan quyen
- Vi truong Pon vi can bat budc phai chon dé phan quyén cho don vi nao.
- Vi truong Phong ban thi khong can chon cling dugec.

Buwoc 2: Thém tai khodn
- Hién tai & cac don vi chua phan quyén diéu hanh cho cac tai khoan, admin chon
4+ Thém tai khoan

dé phan quyén Nguoi duyét phuong an.
- Trén man hinh hién thi Danh séach tai khoan cua don vi va phong ban da chon
trude do

Thém phan quyén tai khodn

Tim kiém

STT Tén dang nhap Tén nguwdi ding BDién thoai Email

1 pal4_frinhducchuong Trinh Blrc Churong 0968061666 chuongtddipl@gmail.com

2 pad4_nguyenngociam Nguyén Ngoc L&m 0963587999 nguyenngoclam@gmail.com

Hinh 5: Danh sach tai khoan dé chon
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Tai li€u tap huan st dung phan mém quan ly an toan lao dong

Buwoc 3: Chon tai khodn

- Chon céc tai khoan c6 quyén duyét phuong an

Thém phan quyén tai khodn

Tim kigm

STT  Tén dang nhap Tén ngwdi ding Dién thoai Email

1 pa04_trinhducchuong Trinh Blrc Churong 0962061666 chuengtddipl@gmail.com

pal4_nguyenngoclam Mguyén Ngoc Lam 0963587929 nguyenngoclam@amail.com

Hinh 6: Chon tai khoan
- C6 thé tim kiém tai khoan, chon tirng tai khoan hoac chon tat ca tai khoan trén
danh sach hién ra

Buwoc 4: Hoan thanh phan quyén

- Chon xong tai khoén click dé hoan thanh thao tac phan quyén Nguoi
duyét phuong an cho tai khoan.

- Hg thong thong bao “Thém phan quyeén tai khoian thanh cong”, chuyén sang
danh sach tai khoan c6 quyén Ngudi duyét phuong an vira phan.
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1 pal4_nguyenngociam Nguyén Ngoc Lam 0963587999 nguyenngoclam@agmail.com i)
® Noudi duyét phueng &n 2 pa0d_trinhducchuong Trinh Disc Chuong 0958061666 chuongtddipl@amail com i)
g Noudi gidm st
Nouwéri kiém sot don vi céng téc
Ngu¥i kiém tra PCT, PTT. LCT Hién thi tir 1 dén 2 trong téng 56 2 Nhan vién
Lanh dao don vi tryc ban kiém sodt < 1 »

Ngui chi huy tryc tiép

Hinh 7: Hoan thanh phan quyén
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- Tuong tu v&i cac nhom quyén con lai Nguoi giam sat; Nguoi kiém soat don vi
cong tac; Nguoi kieém tra PCT, LCT, PTT; Lanh dao don vi truc ban kiém soét,
Nguoi chi huy truc tiép phan quyén nhu trén.
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